
The Superintendent or designee shatl maintain effective
purchasing procedurea in order t'o ensure that maximum value is
received for money spent by the districe and that records are
kepE j-n accordance nith law.

Insofar aB possible, goods and Eerviceg purchased ia'i l ]. meet the
needs of the person or deparirnent orderjng ehem at the lovrest
prj-ce consistent ra'ith etandard purchasing practice. Maintenance
costs, replacement costs, and trade-in values shall be
considered when deternining the most econonicaf purchase price.

The Superintendent or designee may issue and sign purchase
orders and Ehall submib tshem for coverning Board approval.

All purchases 6ha1l be made by formal contract, purchase ordere,
or be accompanied by a receipt..

(cf. 3374-2 - Revd.ving F)llds)
(cf. 3440 - Inventoties)

BusiDega and NolrinEt'ruct'ioDal ODerations

PI'RCITASING PROCEDURES

PoIicy
adopEed:  Apr i l  21 ,  1998

lega.l Reference r
EDUCATIAN CODE
35250 Duty to keep certain recorda atd reporta
39655 DefegaEioa of powers to agents; approval or
cottracts by govening board
39657 Defegation of authority to purchase suppljes
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